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Financial Integrity & Reporting Accuracy Policy

Purpose

This policy outlines our commitment to maintaining the highest standards of financial integrity,
transparency and accuracy in all financial reporting. It ensures compliance with applicable accounting
standards, legal requirements and internal controls, supporting responsible decision-making and
stakeholder trust.

2. Scope

This policy applies to all employees, contractors, consultants, board members and any third parties
involved in financial activities or reporting on behalf of the organisation.

3. Core Principles

3.1 Accuracy & Transparency

All financial records must be complete, accurate and supported by appropriate
documentation.

Reporting must reflect a true and fair view of the company’s financial position and
performance.

No employee may falsify, alter, conceal or misrepresent financial information.

3.2 Compliance

All financial reporting must comply with recognised accounting standards, tax regulations and
relevant UK legislation.

Employees must follow internal financial controls, including approval processes, financial
authority limits and audit requirements.

3.3 Ethical Conduct

Financial decisions must be made responsibly, free from conflicts of interest, bribery or
improper influence.

Employees must act with integrity, particularly when managing budgets, expenses, invoicing
and procurement.

3.4 Internal Controls & Audit

Robust financial controls must be maintained to prevent fraud, error and misuse of funds.
Regular internal and external audits will verify compliance, identify risks and support
continuous improvement.

Any weaknesses in controls must be addressed promptly.
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4. Record Keeping

e Financial documents, including invoices, receipts, contracts and audit records, must be
securely stored and retained in line with legal and regulatory requirements.
e Access to financial records is restricted to authorised personnel only.

5. Reporting Concerns

o Employees have a responsibility to report suspected financial irregularities, fraud or breaches
of this policy.

e Concerns can be raised confidentially through the company’s whistleblowing procedure,
without fear of retaliation.

6. Roles & Responsibilities
¢ Directors and senior management are responsible for oversight, ensuring resources,
training and controls are in place.
o Employees must follow this policy and report any issues or concerns.
¢ Finance teams are responsible for accurate preparation, review and submission of financial
reports.
7. Non-Compliance
Breaches of this policy may result in disciplinary action, termination of employment or contractual
relationships, and reporting to regulatory authorities where required.

8. Policy Review

This policy will be reviewed annually and updated as necessary to reflect legislative changes, best
practice and operational needs.

Name: Jason Lloyd Position: Director

Signature: JLloyd Date: 01/01/2026
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